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Network A Touch of Quality

/ ‘ ASEAN
‘ ' University : J "QA
AUN-QA ASSOCIATE MEMBERSHIP APPLICATION

ELIGIBILITY to Apply for AUN-QA Associate Membership
There are three steps to be eligible to apply for AUN-QA Associate Membership

1. The intent university need to send trainee to be trained, learn, and understand more about AUN-QA System.
After the trainee is trained, they need to support for the implementation of AUN-QA System at their own
university.

2. After the system is implemented, the university will need to submit the letter of intent to apply for AUN-
QA Associate Membership along with this application form. This application then will be submitted to
AUN-QA Council for approval.

3. After the university is accepted, the university can then request for the assessment by submitting the list of
programmes to be assessed to AUN Secretariat. The AUN Sec then will consider the availability of the
assessor team and the schedule of the assessment. Self Assessment Report will need to be submitted as well
prior to the Actual Assessment. For further details, please visit AUN website at www.aunsec.org

AUN-QA Associate Membership Application Process

Thank you for your interest for applying AUN-QA associate membership. To begin application process, please
email your completed application for the membership, dues payment information after approval and required
supporting documents to aun.banjong@gmail.com

Please allow at least 30 days for review of the application by AUN-QA council; you will be contacted if
additional information is required.

All applications must include the requested organizational and official representative information. The official
representative must be the officer who is in charge of the Quality Assurance unit in your institution. Official
correspondence will only be sent to the officer responding of the Quality Assurance unit.

Please enclose the following required information (English language where feasible):

__Documentation from the organization that authorizes your institution/university to grant degrees, as
defined in Section 2 of this application.

___ A current organization chart of the institution and Quality Assurance unit(s), listing titles and areas of
responsibility of administrators.

__ Completed, signed application form.

*Institutional website and online resources will be reviewed as needed; additional materials may be requested.

**Please note that successful associate membership dues verification of dues payment via transfer (500 USD),
renewable on the date after approval for one year.

Completed applications may be submitted via email to Ms. Banjong Ujjin at aun.banjong@gmail.com

If you encounter difficulty or do not have the ability to send via email, please contact:
Office of AUN Secretariat

17" Floor, Jamjuree 10 Building

Chulalongkorn University

Phayathai Road, Bangkok 10330 Thailand

Tel: (+66)2 215 3640, (+66)2 215 3642, (+66) 218 3256

Fax (+66)2 216 8808
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Applying for AUN-QA assessment

Need to be AUN-QA Associate Member
Applying for AUN-QA programme assessment

1) Applying for AUN-QA Associate Membership

L.

2
3

The institution shall be recognized by the national QA agencies and/or the relevant ministry
of the country where the business is registered and operated,
The institution must have been established for at least 10 years, and
There should be at least two representatives of the university who have been trained to learn
and understand the AUN-QA System (AUN-QA Tier | Training).
Required Documents
1. Application Form
2. Letter of intent, sign by your president/rector/Vice-Chancellors
3. Documentation from the organisation that authorizes the institution to grant degrees,
as defined in the Section 2 of the application form
4. Organizational Chart (include detailed description of each role, especially QA Unit)
5. S-year plan of what your university plan to do once receiving the status of the AUN-QA
Associate Member University
The application then will be submitted to the AUN-QA Council for approval.
Upon approval, the Secretariat will send an official acceptance letter. Kindly be informed
that 1,000 USD must be maintained annually for the membership fee.

2) AUN-QA Programme Assessment Application Process

L.

The application will be opened one year prior to the next assessment calendar. For this year,
the application was opened in August and the applied programs are allocated from August
2022 onwards. It is expected that the next assessment application will be opened in October
2022,

The applied program must have at least 3 cohorts.

The application is considered complete only if all required documents are submitted

List of required documents

Official Request Letter from the University

Executive Summary of SAR

Organization of Self Assessment

Brief description of the university, faculty and study programme

Sample of Diploma in English

Sample of Transcript in English

The application link will be circulated to all member universities via email. The members
will be informed approximately 3 months prior to the actual registration period.

The AUN-QA Secretariat will allocate the assessment slot and propose to the applied
programs for consideration.

After confirmation of the assessment date, an application fee invoice will be sent. The
university must transfer the AUN-QA Application Fee (1,500 USD) within 2 weeks after
receiving the invoice from the AUN-QA Secretariat. The proof of payment must be
submitted via email to the AUN-QA Secretariat to complete the application process. The
Application Fee is non-refundable under any circumstances.

A R 2 B s

Payment Fees

Application Fee 1,500 USD per application
Assessment Fee 1,000 USD per program
Honorarium Fee
- Lead Assessor 1,000 USD
- Assessor 700 USD

Total 4,200 USD per program

*In case there are more than 2 programs, one of the lead assessors will be appointed as a chief
and lead assessor. The honorarium for the chief is 1,2000 USD.

*Airfare, accommodation and local transportation are to be borne by the host university.
(applicable for the on-site assessment only)
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(Applying for AUN-QA Associate Membership)

1,000 USD must be maintained annually

for the membership fee.

2 AUN—QA Progréih AS_SesS_ment

Payment Fees | Application Fee 1,500 USD per application

Assessment Fee 1,000 USD per program

Honorarium Fee
- Lead Assessor 1,000 USD
- Assessor 700 USD

Total | 4,200 USD per program

*In case there are more than 2 programs, one of the lead assessors will be appointed as a chief
and lead assessor. The honorarium for the chief is 1,2000 USD.
*Airfare, accommodation and local transportation are to be borne by the host university.

(applicable for the on-site assessment only)
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AUTCIA REpIDion > AUN-QA Assessment

Associate Member AUN-QA Assessment

Application Fee :
1,500 USD

per application

Payment Fees :
Total 4,200 USD

per program

(4 Programs)
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